LETTER OF RECOMMENDATION

Janet Gibson | 212-123-1234 | email@CareerReload.com | Address, City, State




Recipient’s Name
Recipient’s Title
Company Name
Address
City, State ZIP Code
January 16, 20XX


Dear (Recipient’s Name),

I wholeheartedly recommend (Employee’s Name), a dynamic professional with whom I’ve collaborated closely at (Your Company) for (duration).

(Employee’s Name) consistently brings innovative thinking to our projects, exemplified by impactful contributions like (provide specific examples). As a leader, (employee) guides cross-functional teams with a natural ability to inspire high performance and collaboration.

Beyond professional competence, (Employee’s Name) embodies integrity, reliability, and a strong work ethic, contributing to a positive team culture. (Employee) adapts seamlessly to new challenges, showcasing a commitment to continuous growth and innovative problem-solving.

I am confident that (Employee’s Name) will bring exceptional skills and a positive collaborative spirit to any team or project. (Employee) has my highest recommendation, and I believe (his/her) contributions will significantly benefit your organization.

For further information, please contact me at (your email address) or (your phone number). Thank you for considering this recommendation. I am certain that (Employee’s Name) will make a lasting and positive impact in any professional setting.


Sincerely,

Janet Gibson
Janet Gibson
Title, Company





Need resume writing help?

Visit: https://www.careerreload.com/build-a-resume/ 

Copyright information - Please read

© This free recommendation template is the copyright of CareerReload.com. You can download and modify this template for your own personal use. You may not distribute or resell the template itself, or its derivatives, and you may not make the download available on other websites. All sharing of this template must be done by linking this page (never to the download itself): https://www.careerreload.com/recommendation-letter-examples/

You should remove this copyright notice before sending your letter. To remove this copyright notice, select the square and hit delete.
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